LSP Portal File Transfer Area

Procedures for uploading and
posting files to the transfer area
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Welcome, Milton Draves, to the Launch Services Portal.
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Infa EREBIS Enginesring Review Board Information

nfo | Init | Mgr calIpso / CloudSat ——— Gystam
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Week of 11715 Activities

SWIFT LMCM/Dress Rehearsal on
11/15

SWIFT LRR on 11/16

SWIFT Launch Date on 1117

SWIFT Mission Activities

Saturday, Now. 13 MASA Flight
Readiness Rewview, 9:00 a.m.
(EST) O&C Building, Mission
Briefing Room

Manday, Mow. 15 Launch
Management Coordination
Meeting, §:30 a.m. (EST), E&Q
Building, Conference Room 1115

Manday, Mow. 15 Mission Dress
Rehearsal, 10:00 a.m. (EST)
operational areas.

Tuesday, Mov, 16 NASA Launch
Readiness Review, followed by
signing of Flight Readiness
Certificate, 9:00 a.m. (EST), E&L
Building, Conference Room 1525

Tuesday, Mov, 16 1:00 p.m., Pre-
launch Press Conference, KSC
Mews Center

Wed,, Mov. 17 Launch 12:09 p.m.
(EST) {Launch window - 12:09
p.m.to1:09 p.m. (EST)




8 Site Manager - Microsoft Internet Explorer

it

Welcome to Site Manager.

Once the initial parameters of a new site have been created using the Site Initializer, the Site Manager is used to build the site
from layout to navigation to populating content to publishing.

There are 7 steps to create a site for the first time.
These sections carrespond to the buttons on the right hand side menu,
Each zection must be done in order and cormpleted before you can move to the next section.

Thiey are:

Templte Choose the content button =

1)

2] Title

3] Main Menu
4] Sections
5) Footer

a) Content
71 Publish

After a site has been created Site Manager can be revisited to update the menus, sections, footers, and content,
To enable changes and bring them to a live status use the Publish function.

. template
6 title

6 main menu
% sections
g footer

content

@ publish




3 content - Microsoft Internet Explorer o [m] |

zayve undo clear manage library  refreszh library  preview at SWGA  preview at XGA find:l:l replace:|:| replace |W

< 1- #include Grormmmon/menu.aspt-- = [a]

= Uatitle (" 1% =

This opens the content page
and then choose the manage
library tab to open the library

< Ydonel 1% =

[
[4] B

secure| PUBLIC | [l root | Hup | ‘3 Y filetransferboeing’, working', $library

replace  append HMarme Ext. Size [b) Date Created




} Upload new Library Files - Microsoft Internet Explorer oy ]

Library / Upload

SECURE ic | root | up | ‘3 /filetransferboeing/ working; $library
Drag files inte the window or
files with the select button, To — Marme Thurnbnail Ext, Size [(b) Date Created

upload files into the library, click
the upload button.

| | | Create Ne_w Folder

Files I Size I

| Delete Checked Files and Folders |

Then click on the File button and a select files
for uploading will be opened. For this
example we will upload the TEST. Pdf from th

Deskto I
Select Files for Uploading ilil

Lok, ir: I:ﬂ D eskbop j = 5 Ef-

File: r

| | . =Y My Documents 5THE REAL YELLOW PAGES LIVE!
@ ] My Comnpuker @ windows Explorer

| REmove | | Rernove &l |

Histary {2 My Network Places

Upload

|DI LYRR Schedule. pdf
e | 1 & schedule, xls

File narne:

[TEST pa | Open
Files of type: IAII Files [*.%) j Cancel

[~ Open az (ead-only

i

| Hego0RlE=mMEEBRA |$R2ISME oo

;mﬁtart|“0utlu...| &1k ... | @E:'\EL...lgﬁ.dnb...lMiu:rc:...l @mnte...”@upm_“




; Upload new Library Files - Microsoft Internet Explorer - |EI|E|

Library / Upload

SECURE | public | root | up | ‘3 /filetransferboeing, working, $library

Crag files into the window or selact
filez with the select button, To Marne Thumbnail Ext. Size (b)) Date Created
upload files into the library, click
the upload buttan,

| | | Create Mew Folder

Files (1) | siz... |
Ci\Documents and Setki,,. 8,3,

| Delete Checked Files and Folders |

The file will then be loaded into the Files area.

Note that multiple files from multiple directories can be
uploaded at the same time

Click on the Upload button when all files are ready and the
file(s) will be transferred into the library

IEFiIe | | Folder |




) Upload new Library Files - Microsoft Internet Explorer oy ]

Library / Upload /

SECURE | public | root | up | ‘3 /filetransferboeing, working; $library /

Drag files into the window or zelect

filez with the select button, To Marne Thumbnail Ext. Size (by,Date Created
uplaad files inta the library, cick

the upload button. 10/25/2004
[~ | TEST.pdf pdf | &3 10111112 AM
| ||Create Mew Folder /

| Delete Checked Files and Folders

a

1 file (s} uploaded.

i\
| File: | | Folder | LI

Click on OK

| Remove | | Remoye Al |

The file(s) have been loaded and this
window can be closed.
This will return you to the contents page.

For Reference there is a delete files
option located on this screen for
removing files also




2} content - Microsoft Internet Explorer -0l x|

zayve undo clear manage library  refreszh library  preview at SWGA  preview at XGA find:l:l replace:|:| replace |ﬂM

Hame Page

o]

< 1- #include file="$commmonfmenu.asp--»

<ontitle (") To bring the new file into the portal site
click on the SECURE link

Then choose the up arrow located on
the append tab.

This will place the file with it’'s
respective html coding into the portal

< Ydonel 1% = S | te area
za href="<%zecurefle("TEST.pdf" %= "= TEST pdf< fa=
[+
[ 4 [
SECURE] public | (=] root | up | ‘3 filetransferboeing', working®, $library
replace  append I\ar/ Ext Size (b) Date Created

10/25/2004

Cj T VBBLpel B g3zl 10:11:12 AM




/3 content - Microsoft Internet Explorer - o] x|

zave undo clear manage library  refresh library  preview at SWGA  preview at HGA find:l:l replace:|:| replace |T_‘PM

Hame Page
Z|-- _#inu:llll_ujde file="$cormmonfmenu. asp”--= [a]
<o Cut the html associated
text from the bottom of th
page and paste it above
=a href="<%securefile("TEST pdf" %= "= TEST pdf< fa= ——— the <%d0ne()%> html
information
Choose Save to complete
the page update.
T [a] g=T e
Note that should a link
need to be removed from
the site just delete the
html text associated with
that link, then save.
[+
[ ]
SECURE| public | (=l root | [Hup | {3 filetransferboeing, working®, $library
replace  append  Marme Ext.  Size (b] Date Created

10/25/2004
ﬂ) T TEST. pof o) ol 10:11:132 AM




3 content - Microsoft Internet Explorer o [m] |

| previevatxaa find] | replace]  |replace = SIIE MANAGER

zave undao clear manage library  refraszh library

Hame Page

<l- #include file="$commmonfmenu,asp’= [a]
= Uatitle (" 1% =

To test if the website is
correct choose the preview
at SVGA tab.

<a href="<%securefle("TEST.pdf" %= "= TEST.pdf < fa=

< Ydonel 1% =
[+
[4] B
SECURE | public | root | [ up | ‘3 filetransferboeing®, working', $library
replace  append HMarme Ext. Size [b) Date Created
Cj T TEST. pdf paf | 8320 Efff{ign;:m




2} content - Microsoft Internet Explorer

save undo dear manage library _refresh library_preview stSvaa previewatsoa find[ ] reslse  Jreplace UL MANAGER

Haome Fage

%1-- #include file="$commonfmenu,asp’--=
= Satitle (" e

File Transfer. et

TEST.pdf

A new window will open that reflects what is now on your site
(Boeing File Trapsfer Area for this example)
Click on the link|to see if the file opens.

If all works as planned, close this window and Publish the

web site
ksc elv
SECURE| public | (=1 root | »PORTAL
replace  append HMame leated
(y 1 TETe a2 A
=
ijﬁtart”]@utlu..] €xsc... | @E:xEL..]_ﬁndnb..]Micru...| &]conte...|[ £1Boei... |J e 2 e B 71 | mED @ aE] 10:33 am




ite Manager - Microsoft Internet Explorer

M

Welcome to Site Manager,

Once the initial parameters of a new site have been created using the Site Initializer, the Site Manager is used to build the site
from layout to navigation to populating content to publishing.

There are 7 steps to create a site for the first time.
These sections correspond to the buttons on the right hand side mernu.
Each zection must be done in order and completed before you can move to the next section.

TE content

1) Template @ publish
21 Title

31 Main Menu
4} Sections
51 Footer

) Content
71 Publish

After a site has been created Site Manager can be revisited to update the menus, sections, footers, and content.
To enable changes and bring them to a live status wuse the Publish function,

Click on the Publish butto

| Site Manaaer - Microsoft Internet Exolarer |




a Site Manager - Microsoft Internet Explorer

R o
publish

In order for this site to be changed from an off-ine development site to a live one, it needs to be published.

First rermove the current version of the site from the Portal database by clicking Delete.
Then click Publish to make your site lve,

To review the warking site before you publish it:
CLICK HERE

| Delete Local

| Publish Remobe

Click on the Delete Local button.

This removes the “old” site information

6 title
6 main menu
é sections

content




; Site Manager - Microsoft Internet Explorer

- f |
publish

In order for this site to be changed from an off-ine development site to a live one, it needs to be published.

First rermove the current version of the site from the Portal database by clicking Delete.
Then click Publish to make your site lve,

To review the warking site before you publish it:

CLICK HERE
| Publish Local |

A Click on the OK button, the “old”
|PufsiRemate | site information is removed

The live site was removed.

ﬁ DKl

Click on the Publish Local button
to have the updated site posted
onto the portal

6 title
6 main menu
é sections

content

(@) publish




; Site Manager - Microsoft Internet Explorer

o e

publish

Thank you for your update,

6 title

_ _ _ _ 6 main menu
Your site has been published and is now live,

é sections

content

This page appears when all information is uploaded and in place @) puiin
Your updates are complete and the portal information current

Close this window to complete the process




